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St Peter’s Catholic Primary School
Coxes Farm Road, Billericay CM11 2UB

DATA COLLECTION SHEET
	Legal surname: 


	 
	Legal forename: 


	 

	Middle name(s): 
	 
	Known as: 
	 

	Date of birth: 
	 
	Gender (M / F): 
	 

	Home address:
	

	 Home telephone:
	 
	Relationships at home: 

(adults/siblings)
	 


	 Priority Contact 1
	

	Title: 


	 
	Name: 
	 

	Home address: 

(If not the same as child) 
	 

	Telephone:
	 
	Email address:
	 

	Parental 

Responsibility:


	 Yes                         No                   
	Relationship to child:
	 


	 Priority Contact 2
	

	Title: 


	 
	Name: 
	 

	Home address: 

(If not the same as child) 
	 

	Telephone:
	 
	Email address:
	 

	Parental 

Responsibility:
	 Yes                         No                   
	Relationship to child: 


	 


Additional Contact: please tick this box to indicate that you have sought consent from your emergency contact below to provide their details.





	 Additional Contact 
	

	Title: 


	 
	Name: 
	 

	Telephone:
	 
	Relationship to child: 


	 


	Ethnicity

	White British 
	 
	Black African
	 

	White Irish 
	 
	Black Caribbean
	 

	White European
	 
	Black British
	 

	White other
	 
	Black other
	 

	Any Asian background (please specify)
	

	Any other ethnic background (please specify)
	 

	Prefer not to state ethnic background 
	


	Native language of Parents
	

	Has your child been exposed to more than one language during early development?
	    Yes     /       No

	Home language (spoken at home)
	

	Religion of child
	

	Family G.P. Surgery name and

phone number
	Name
	

	
	Tel. Number
	

	Details of any relevant medical, allergies, health, diet, disability or medication 
	

	Other information (e.g. identified special educational needs, speech and language)
	


Data Protection: 

St Peter’s Catholic Primary School collects and uses personal information about staff, pupils, parents and other individuals who come into contact with the school. This information is gathered in order to enable us to provide education and other associated functions. 

Where relevant, we may share information with other schools, the DFE, the Local Authority or other third parties where the law allows us to do so. Our full online Privacy Notice can be found on our website by clicking the link or calling the school office on 01277 653770 if you are unable to access the internet. 
Please note it is your responsibility to ensure that those named above are happy for us to hold their personal data. It is important that these details are up to date, so please contact us if you wish to make changes. 

For more information on how we share pupil data see: How DfE shares personal data.
	Parent’s Signature
	
	Date
	


HOME SCHOOL AGREEMENT

Child’s Name ___________________________________
Class  _______

School’s Agreement - St. Peter’s will try to:

· provide a rich curriculum so to meet individual needs.

· ensure that the children are taught and encouraged to achieve their best in all aspects of school life.

· inform parents/carers about what the children aim to learn each term.

· keep parents informed about school matters via newsletters and workshops.

· encourage children to take care of their surroundings and others around them.

· to give clear Catholic teaching and to endeavour to demonstrate a Catholic lifestyle.

· to give detailed information to parents when required including any concerns affecting their children. 

· treat everyone equally and respectfully.

School’s Signature:     Mrs H Walker            Headteacher
Parent/Carer’s Agreement - I/We shall try to:

· ensure that my child comes to school regularly, on time and properly equipped.

· adhere to the school’s uniform policy

· inform the school about any concerns or problems that may affect my child’s work or behaviour allowing the school to take action where necessary

· support my child with reading and other home learning activities.

· attend Parents’ Evenings and discussions about my child’s progress.

· get to know about my child’s life at school.

· respect the school and its environment

· recognise that my child attends a Catholic school and to support the school’s Gospel values. 

· treat everyone equally and respectfully.

Parent’s Signature:   ______________________________________
Child’s Agreement - I will try to:

· come to school every day and on time.

· work hard and to the best of my ability.

· behave well and follow our class rules.

· take good care of my /others’ belongings, equipment and the school’s environment.

· keep my parents informed about school life. 

· treat everyone equally and respectfully.

Child’s Signature:   _______________________________________
PARENT ACCEPTABLE USE AGREEMENT

Digital technologies have become integral to the lives of children and young people, both within schools and outside school. These technologies provide powerful tools, which open up new opportunities for everyone. They can stimulate discussion, promote creativity and stimulate awareness of context to promote effective learning. Young people should have an entitlement to safe internet access at all times. 

This acceptable use policy is intended to ensure:

· that young people will be responsible users and stay safe while using the internet and other communications technologies for educational, personal and recreational use. 

· that school systems and users are protected from accidental or deliberate misuse that could put the security of the systems and users at risk.

· that parents and carers are aware of the importance of online safety and are involved in the education and guidance of young people with regard to their on-line behaviour. 

The school will try to ensure that learners have good access to digital technologies to enhance their learning and will, in return, expect the learners to agree to be responsible users. A copy of the learner acceptable use agreement is attached to this permission form, so that parents/carers will be aware of the school expectations of the young people in their care. 

Parents are requested to sign the permission form below to show their support of the school in this important aspect of the school’s work. 
Parent / Carer Permission Form

As the parent/carer of the above learners, I give permission for my son/daughter to have access to the digital technologies at school. 
I understand that the school has discussed the acceptable use agreement with my son/daughter and that they have received, or will receive, online safety education to help them understand the importance of safe use of technology and the internet – both in and out of school. 
I understand that the school will take every reasonable precaution, including monitoring and filtering systems, to ensure that young people will be safe when they use the internet and systems. I also understand that the school cannot ultimately be held responsible for the nature and content of materials accessed on the internet and using mobile technologies. 
I understand that my child’s activity on the systems will be monitored and that the school will contact me if they have concerns about any possible breaches of the acceptable use agreement. 
I will encourage my child to adopt safe use of the internet and digital technologies at home and will inform the school if I have concerns over my child’s online safety.
Signed:
__________________________________   Parent/Carer Name: __________________________
Child’s name: 
____________________________
Class:
_________
Date: ___________
FREE SCHOOL MEALS AND PUPIL PREMIUM GRANT

 
Since September 2014 all children in Reception, Years 1 and 2 have an automatic qualification to receive a free meal regardless of income, in line with the Government’s Universal Infant Free School Meals initiative.  The government has also introduced the Pupil Premium Grant (“PPG”) to help children from lower income families reach their full potential and to achieve higher academic grades at school.
 

Under this funding arrangement, infant schools receive £1,345 for every pupil who meets the eligibility criteria for ‘PPG’ so it is really important to us to make sure every child that meets the criteria is actually registered.  

 

The Free School Meal Checking Service is an online process where parents can check eligibility for free school meals under the Pupil Premium Grant system. Parents can conduct a simple online check to determine their eligibility, which in turn may attract extra funding for each of their children’s schools.
 
You meet the criteria if you receive any of the following benefits:
 
· Universal Credit with an annual net earned income of no more than £7,400

· Income Support 

· income-based Jobseeker's Allowance 

· Income-related Employment and Support Allowance 

· Support under Part 6 of the Immigration and Asylum Act 1999 

· The Guarantee element of State Pension Credit 

· Child Tax Credit, (with no Working Tax Credit) with an annual income of no more than £16,190 

· Working Tax Credit 'run-on' (paid for the four weeks after you stop qualifying for Working Tax Credit)

 
In order to determine whether you would normally meet the eligibility criteria for FSM or PPG for your child/ren, please complete the attached form. Our eligibility checking service is LGFL; please click on the link to view their privacy notice. Once completed, please return to the school office. It is important to note, that this will not affect any other benefits you are claiming.

Only the parent or carer can apply so it must be their details that are provided. Please complete the enclosed form if you think you qualify and would like the school to apply or to notify us that you will apply yourselves. Further details on how to apply yourselves can be found here on page 3.
Many thanks for your cooperation.

 

Mrs M Foster

Office Manager

FREE SCHOOL MEALS AND PUPIL PREMIUM GRANT form
Please tick/highlight the relevant box to confirm consent and complete the details below:

 

□           I consent to provide details below, for the school to use to check eligibility and for the school to share this information with the LGFL Free School Meals Checking Service.
OR

□           I believe that I qualify and will conduct an online check using the instructions provided below. 

OR
□           I do not qualify for PPG

 
Consent can be withdrawn prior to the school sharing data with the Free School Meals Checking Service, by contacting the school office at admin@st-peters-pri.essex.sch.uk. 

 
Part One – details of parent/carer – Please use CAPITALS 
1. Name of person receiving the benefit (must be the parent or carer) ______________________

2. Relationship to the child eg: Mother ________________________________________________
3. Date of Birth of parent/carer above ________________________________________________
4. National Insurance number, or National Asylum Seeker Number of parent/carer above 
______________________________________________________________________________

Part Two – details of children at this school 
1. Number of children at this school ________________________

2. Name and date of birth of child 1 ________________________
Name and date of birth of child 2 ________________________
Name and date of birth of child 3 ________________________
Print Name …………………………………………     Signed…………………………………………        Date ….……………………….  
Data Protection: 

St Peter’s Catholic Primary School collects and uses personal information about staff, pupils, parents and other individuals who come into contact with the school. This information is gathered in order to enable us to provide education and other associated functions. 

Where relevant, we may share information with other schools, the DFE, the Local Authority or other third parties where the law allows us to do so. Our full online Privacy Notice can be found on our website by clicking the link or calling the school office on 01277 653770 if you are unable to access the internet. 

Please note it is your responsibility to ensure that those named above are happy for us to hold their personal data. It is important that these details are up to date, so please contact us if you wish to make changes. 

For more information on how we share pupil data see: https://www.gov.uk/guidance/data-protection-how-we-collect-and-share-research-data


FREE SCHOOL MEALS AND PUPIL PREMIUM GRANT 
SELF-CHECKING INSTRUCTIONS
  
Step-by-Step instructions on how to use the Free School Meal Checking Service are as follows:-
(This online form takes only three minutes to complete and is easy but you will need your national insurance number to hand.)
 
1. Go to https://pps.lgfl.org.uk/  and scroll down to “Check Eligibility” 
2. In the “Create and account” box, press “Proceed” 
3. Local Authority – use drop down box, choose “Essex”
4. School – use drop down box and choose “St Peters Catholic Primary School”
5. Press “Next” – this will take you to the next screen which states the following:
The selected school is not yet participating in the fully integrated Eligibility Checker service. You are, despite this statement, still able to run a one-off check against the Department for Education's Eligibility Checking Service to see whether you are entitled to Free School Meals.  
 
Before you can use the Free School Meals Eligibility Checker, you need to read and accept the following Privacy Notice:  
6. Please scroll to the bottom of the page to the section that says I have read and understood the Privacy Notice: Please tick to proceed and you will see the following screen, please complete and then Submit
 
7. Please enter your details including Full Names, DOB and NI number. You need to complete all of the boxes as your data is matched against DWP/HMRC data.
After entering your details, the online application process links to the HMRC database and gives an immediate ‘yes’ or ‘no’ response.  If you are eligible, please download the certificate to support your application for FSM / PPG and email to the school office on admin@st-peters-pri.essex.sch.uk as soon as possible. 
Alternatively, if you are unable to access the above website for any reason, St Peter’s are able to check your eligibility for you, using a simple, secure and confidential online process, via a Free School Meals Checking Service provided by LGFL.  You can find the privacy notice for LGFL on the following link privacy notice
Data is sent and received via secure email and will not be shared with any other party.

LEGAL BASIS FOR TAKING PHOTOGRAPHS/DIGITAL IMAGES/RECORDINGS 
We are proud of our school and its pupils’ achievements. To celebrate these and to promote the school, we may capture digital images of pupils and staff during lessons, events and activities. The following are some examples of when we might capture images. Note that this list is not intended to be exhaustive:

· Displays within school and on our website

· On our social media (e.g. Instagram)

· In our newsletter

· Local media, such as newspapers (physical and online)

· In our school prospectus

· School trips

· Sports days/events

· Official whole school/class photos that are taken annually alongside individual photographs for purchase

Regulatory advice from the Information Commissioner’s Office (ICO) recently advised schools that asking for consent for capturing digital images was not necessary. The guidance (see here) states that, if we are capturing digital images of pupils/staff for promotional purposes, we can rely on our Legitimate Interests, rather than seek your consent.

This means that we will do not require your consent for capturing digital images and details of our privacy notice for School Photos & Additional Activities can be found here.

However, this does not remove your right to opt-out of having digital images of your child(ren) captured. To opt-out, please complete a Parental Consent Withdrawal Form on our website and email the school office. 
If you opt out either now or in the future, your child’s record will be noted accordingly. If you change your mind at any time and wish to opt back in, please put this in writing to the school using the email above.

It is also important to note that we are not required to check with you periodically that you remain happy for digital images to be captured, and we will work under the assumption that digital images can be captured unless you advise us otherwise.

If we publish a digital image online or in the media, we will not use the pupil’s name (or will use first name only).

You can view your child’s current consents by logging into Arbor and viewing Consents within the student profile. This will be accessible once you have activated your Arbor account.
If you would like to amend your child’s photo/video consents, please notify the school office via email admin@st-peters-pri.essex.sch.uk. 
Many thanks

Mrs Foster

Office Manager










